LJMU Degree Programme Funding Application Form 
This application form should be used when individuals wish to undertake an LJMU degree programme (undergraduate, postgraduate and doctorate). The apprenticeship funding application form should be used if the degree will be undertaken as an apprenticeship degree.
Section 1: LJMU Degree Programme 
	Name:
	
	Job Title:
	

	Faculty and School or Department:
	

	Email:
	

	Degree programme:
	

	Start date:
	
	Duration:
	

	Discussion with line manager about programme and how you would fit it around your role: ☐

	Discussion with relevant programme team/admissions to ask if fee-waiver is possible for their programme and you are a suitable candidate to study on it: ☐


Section 2: Applicant’s Supporting Statement
	· How will undertaking this degree programme support your job role, your development, and your career progression?
· How will this degree programme support you to be more effective in your role and support the achievement of your department or the university’s strategic aims?
· Outline how you would undertake this study and maintain service levels and cover any missed work/responsibilities during the programme.









Applicant Signature:         
Date:


Section 3: Applicant’s Line Manager and Director
Line Manager Statement of Support
	Completed by line manager: Please provide a statement of support outlining any potential risks/issues and how these will be mitigated.




Line Manager Signature:         
Date:
Please confirm you have discussed how the applicant will be able to complete this programme alongside their LJMU job role ☐
If your staff member is ERDF/ESF funded, you confirm that the proposed development will be completed outside of their contracted Project working hours and will not be in breach of their Project funding guidelines ☐


Director Approval
	Director Name:
Director Signature: 
Date:




Section 4: Fee-Waiver for LJMU Degree Programme
Reviewed and signed by relevant Faculty School Director for the Degree Programme
	Faculty and School:
Programme:
School Director Name:
School Director Signature: 
Date:
Please confirm a fee-waiver is granted for the staff member for this chosen programme ☐



Please send a copy of this completed form to Organisational Development orgdev@ljmu.ac.uk for reference.	
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