Student User Guide: Online Module Selection (OMS)

You are advised to read these instructions carefully and it might be helpful to keep them
open in a separate window and to refer to them as you check your module details.

Jargon buster

The Student Information System (SIS) uses its own terminology and the key differences that
you need to be aware of are:
e The system uses American spelling throughout, so enrolment is spelt enrollment,
etc.

e Your Academic School is called an Academic Organization

e Modules are called Courses

e The type of programme you are enrolled on (for example undergraduate,
postgraduate taught, etc) will be listed under Career

e Academic Credits are called Units

Levels of undergraduate study

It is really important that you only select option modules for the 2020/2021 academic year
not for any subsequent years of your degree (as shown on your Planner on SIS).
So remember:

e All Level 0 modules (foundation programme modules) are called NQF 3 modules

e All Level 1 modules (usually studied in the first year of an undergraduate
programme) are called NQF 4 modules

e All Level 2 modules (usually studied in year 2 of an undergraduate programme) are
called NQF 5 modules

e All Level 3 modules (usually studied in year 3 of an undergraduate programme) are
called NQF 6 modules

e All modules usually studied in year 4 of an undergraduate programme, such as

MPharm, MEng are called NQF7 modules

Please note:

During OMS, you can:

v only select the option modules for the Level of study that you will be taking in the next
academic year (2020/2021)

v’ print out your planner by clicking on the Print Choices button — this will produce a PDF of
your module choices

You cannot:

x  Select, change or delete your core modules
x  Choose a module that is already in your planner
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Need help?

About your option modules: If you are unsure what option modules you should study,
please contact your Programme Leader or Personal Tutor for advice on the modules that are
most appropriate for you.

About your Academic Planner: If you think your Planner doesn’t contain the right
information about modules you have already completed as part of your programme, please
contact the OMS helpline 0151 231 3289, email RegistryServices@ljmu.ac.uk.
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Step 1: Access the Student Information System by clicking:
https://pcsss.limu.ac.uk or using the link on the Student Homepage
(www.ljmu.ac.uk/students)

g ¢ LIVERPOOL
y JOHN MOORES

UNIVERSITY

Student Information System Log in using your LIMU

User ID username and password

Password

Step 2: Click on the Student Centre link in the Main Menu list to proceed to
the next stage of the process

Favorites  Main Menu
- -

Personalize Content | Layout

Menu [=] Main Menu
Search: . r:'—" 1) Self Service E Change My Pass
(€] ﬁ@ Navigate to your self service information and activities ——| Create a new pass
I Self Senvice =] Student Center
Change My Password Class Search /Browse Catalog
Academic Planning
Enroliment

Campus Finances
Campus Personal Information
Academic Records

Degree F’I'OE ressiGraduation

Click Student Centre to proceed

[
[
[
[
to the next stage of the process [
[

Step 3: Under the Academics Section, click the Plan link
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https://pcsss.ljmu.ac.uk/
http://www.ljmu.ac.uk/student

Favorites Main Menu > Self Servi

Rachel's Student Center

Student Center

ce 3

¥ Academics

|-:’“Ihl:!ean:llinez @I

Search

Plan @—
2
My Academics
Class
E"‘Ih =1 |ART 4011FA-DEF
TUT (36449)

other academic... -

E,‘Iﬂ-.:

[5l [=. HUM RES 4004BU3

COMP 4000COMP
PRA (32506)

Click the Plan link

Clicking on the Plan link will open your Planner, showing the Core Modules that have been

pre-selected for your programme. You do not need to select these core modules.

Rachel Zane

[ s )

My Planner

Plan “

Enroll

Select Institution / Career

Add courses to Planner using:

| Uverpoo! JMU > Undergraduata

v| _ change |

PLAN BY MY REQUIREMENTS I

Select |Course Description Units Typically Offered |Req
- SPORDAN Standard Year
B || s ECIS 24.00 0
SPORDAN Standard Year
W | At Dissertation 36.00 (i ]
SPORDAN - Standard Year
O €231 Man o hi 2.00 o
SPORDAN Standard Year
Szort Develoomaent <
L [s23eseo0ev S i
Move selected courses to Te [ —V-‘f move ]
PRINT Cuoxcsil
The core modules you’ll be
studying on the next level of
your course will already be in
your Planner.
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Step 4: Click the Plan by my Requirements button

My Planner

Favorites « ‘ Main Menu ~ Self Service v > Student cm> mm J
Search

Rachel Zane

|‘ Search \( Pian Enrol (

Select Institution / Career

Add courses to Planner using:

[Lverpoc! MU > Undergraduate

v] _change |

PLAN BY MY REQUIREMENTS |

Rachel Zane

Select |Course Description Units Typically Offered |Req
SPORDAN Standard Year
|
O 6033SPODEV ESiS e Long o
™ SPORDAN R Standard Year
L 23080008V Dizsertation 36.00 fies i ]
SPORDAN ~ Standard Year
0 |g2315p00ev Hanagamen = 1200 liong o
SPORDAN Standard Year
Sgoct Developmaent .
O 6238SPODEV T Long o
Move selected courses to Term [ V] __move l
PRINT CNOICES{
Favorites | Main Menu > Self Service » Student Center
- : - -

Click Plan by my
requirements to bring up a
complete list of all the core
and option modules you have
already completed and those
for the new academic year.

go to ...

-®

My Planner

oY

Plan

I

Enroll

]f My Academics ]

Plan by My R

Click Expand All to see your
full Programme Plan,
including Levels completed

Liverpool JMU | U .
o | and those still to be
This report last ger completed
collapse all I expand all

I view report as pdf I

@Ta<e‘u

<> In Progress

*:|31‘|Ed

Remember, you can print out your academic planner by clicking the Print Choices button.
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NQF6 -

Not Satisfied: You need to complete this Level with 120 units {credits) in order to achieve your
Award.

* Units: 120.00 required, 36.00 taken, 24.00 needad
* GPA: 0.001 required, 0.000 actual

¥ NQF6 Core

Satisfied: This is the compulsory element of your Award at Level 6

e Units: 96.00 required, 96.00 taken, 0.00 needed

View A |@ @-.-w;lil

¥ NQF6 Option

fpr guidance before making your selection.

* Units: 24.00 required, 0.00 taken, 24.00 needed

ay De se

= Description Units wWhen

e fo ng courses may De used to a r this regquirement
Course Description Units Nhen Status
SPORDANG022SPODEV ECIS 24.00 Academic Year2019-20 *
SPORDANG230SPODEV Dissertation 36.00 Academic Year 2019-20 *
SPORDAN6231SPODEV B 12.00 Academic Year 2019-20 ¥y
Leadership 2
SPORDANG6238SPODEV Sport Development 24.00 Academic Year 2019-20 *

ot Satisfied: Options offer an element of choice within your award; please consult your Tutor

otatus
SPORDANE034SPODEV m’nd Physical 24.00 Standard Year Long
SPORDANG6035SPODEV Sports Business 24.00 Standard Year Long
SPORDANG036SPODEV Reflections on Inclusion 24.00 Standard Year Long
SPORDANE027SPODEV PE and the NC 24.00 Standard Year Long

View A 1@ @1-49,-4@

/

Your Planner will give you details on how credits are divided across core and option modules for each
Level of study.

Remember: you won’t be able to select, change or delete your Core modules. You will only be able to
select Option modules for the Level of study you will be following in the 2020/2021 academic year.
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What you will see for the Levels of study you have already completed and those currently
enrolled:

NOQF4 -

Satisfied: You need to complete this Level with 120 units (credits) in order to achieve your Award.

¢ Units: 120,00 required, 120.00 taken, 0.00 needed
» GPRA: 0.001 required, SE.000 actual

¥ NQF4 Core This symbol indicates
you have completed
Satisfied: This is the compulsery element of your Award at Level 4 this module.

» Units: 120.00 required, 120.00 taken, 0.00 neaded

The follewing courses were used to satisfy this requirement:

Course Description Units when Status

SPORDANAQLILIERCDEY EDp 24,00 Academic Year 2018-19 @

kr r lul .

SPORDAN4012SPODEY Manasement 24,00 Academic Year 2018-19 @
PE and Coaching .

SPORDAN4012SPODEY Pedaan 24.00 Academic Year 2018-19 @
Theory and Practice of i

SPORDANA4014SPODEY Theory gnd Practice of 24.00 Academic Year 2018-13 @&
Sport

SPORDAN401SSPODEY Sport Dev Practice 24,00 Academic Year 2018-19 @

View Al ||LE| ] 1-5 ursm
NQFSs - 2017

Satisfied: You naad to complate this Lavel with 120 units (credits) in order to achiave your Award.

* Units: 120.00 required, 120.00 taken, 0.00 needed
» GPA: 0.001 required, 0.000 actual

*~ MQF5 Core
Satisfied: This is the compulsory element of your Award at Level 5

¢ Units: 72,00 required, 72.00 taken, 0.00 needed

The following courses were used to satisfy this requirement:
Course Description Units When Status

Management and !
SPORDAMNS021SPODEY Marketin 24,00 Academic Year 2019-20 {)’

SPORDANS022SPODEY Employability & 24.00 Academic Year 2019-20
Research Sport
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Step 5: Scroll through your Planner until you come to the right Level of Study

for the 2020/2021 academic year.

~ NQF6 Option

Not Satisfied: Options offer an elemeant of choice within your award; please consult your Tutor
for guidance before making your selection.

s Units: 24.00 required, 0.00 taken, 24.00 neaded

______ Description Units When Status

Health and Physical
SPORDANG034SPODEY 2250 20C —vEles 24,00 Standard Year Long
Ackwitiy
SPORDANEO3IZSPODEY Sports Business 24,00 Standard Year Long
SPORDANEDZESPODE Reflections on Inclusion 24,00 Standard Year Long

SPORDAMNEO3ITSPODEY PE and the NC 24,00 Standard Year Long

\ view 1| B KT

Click the description link of the module
you’d like to study next year.

Make sure you select the right If none of the option modules are flagged
number of Units (Credits) for with a ‘Star’ symbol it means you are not
each group of Option Modules registered on any of these modules yet.
(if applicable)
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Step 6: Choosing your Option Modules.

Rachel Zane :-:w LR “:@
Search | Plan I E et I My Arsdermics ]

My Planner

Course Detail

Batorn Bo Plgn By My Beguirgmanty
4
SPORDAN 6034%P0ODEV - The Promotion of Health through Physical Activity

Cowrses Detail

Carear Wndergraduate

Lty 24,00 Sl

Grading Basrs 40 %

Course Compogants Tutorial o 10 3380 e Module 10 academic tem 2020//217

WWericahe s
e B Yes Mo

Campui M Margs Campus

A adermic Crodp Sport & Physical Actevity

A pideener Degdrniratiom Education Commupnty & Liurs
I rrallment Infodmaiuen

Tyt ally OfMleged Etpndard Yaar Loy
If you don’t wish to If you want to study a
select the module click particular module, click

)
‘add to planner’ and

‘Return to Plan by my

Requirements’ ‘Yes’ to register for the

2020/2021 academic
year. Click ‘No’ to make
a different choice.

Remember: Make sure you only select enough modules to satisfy your credit
requirements. If you are unsure what option modules to study, please contact your
Programme Team for advice. You should only select Study Abroad modules if this has
been agreed previously with your tutor or academic co-ordinator.
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Step 7: Change your option modules

e If you want to make a change to your option choices, click on the delete icon next to

the relevant module and the ‘Plan By My Requirements’ to continue planning.

Rachel Zane [goto... vi®

( Search |f Plan | Encol | MyAcademics |

My Planner

Select Institution / Career [Uverpoo! MU > Undergraduate v| _ change |

Add courses to Planner using: PLAN BY MY REQUIREMENTS l

I ——
Select |Course Description Units  [TYPically Req |Delete
= o [fieer |0
0 il oSS Physical Atvitiy  [24.00 g‘:'“’ Yer 10 E
0 [y, e o il
] mw Man hio 2 |12.00 SL:;"“ o 0/

O [eoveshooey | 5eetavaiopment 2000 [Srandard '“'/0
Move selected courses to Term | / V| move I

PRINT CNOxCESi

Note: it is only possible to delete option
modules that you have previously planned.

To delete, click on the highlighted bin
symbol.

»

Confirmation that
module has been
deleted from planner
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Step 8: Once you are back in the ‘My Planner’ view you should complete
Steps 5 & 6 until you have selected all of your Option Modules.

NQF6 -
Not Satisfied: You need to complete this Level with 120 units (credits) in order 1o achieve your
Aveard.

& Units: 120,00 required, 96.00 taken, 24.00 needed
¢ GPA: 0.001 required, 0.000 actual

Y NQF6 Core

Satisfied: This is the compulsory element of your Award at Level 6

¢ Units: 48.00 required, 48.00 taken, 0.00 needed

EDUCS109E0STUD  PE MAKING [T MASOEN 24.00 Academic Year 2020-21

DUCATION AND SOCIAL <
EOUCK1 18E0STUD E::‘__Q( 2 24.00 Academic Year 2020-21
|2 e

Y NQF6 Option

for guidance before making your selection,

® Units: 72.00 required, 45.00 taken, 24.00 neeced

EDUC6101E0STUD  INDEPENDENT PROIECT 24.00 pcademic Year 2020-21
CONTEMPORARY ISSUES IN -
EDUCEI04E0STUD o oy 24.00 pcademic Year 2020-21
SECONDARY EDUCATION !
EDUC610SEOSTUD E‘*;‘*‘wl‘}“‘"—i""’“““‘u 24.00 Standard Year Long
YOUNG & T
€0UCH106€0STUD  ZoU BRI TR ATE 24.00 Standard Year Long
EOUCE110E0STUD  ADVANCED SXILLS IN P 24,00 Standard Year Long
EHYSICAL EOUCATION IN s
EOUCHI 19E0STUD ;:-’."3 AT 24.00 Standard Year Long
ACTIO!
:Ir‘ : \L‘;.ggg '.E

Not Satisfied: Options offer an element of choice within your award: please consult your Tutor

*
¢

*

N

All the Option Modules you choose will be
marked with a Blue Star.

You should continue selecting Option
Modules until you meet the required
number of Units (Credits) specified.

In this example, two 24 Credit Modules
need to be selected to meet the required
48 credits in this group. Please take care
not to over or under select the number of
modules you need.

Planner key: Module status &1, ;.. @ 1n Progress Hrlanned Page 11




Step 9: Once you have selected the number of Option Modules you need to
meet your academic credit requirements, click the Plan link at the top of the
page. You now have the option to produce a receipt of your choices.

IS‘rch

Rachel Zane (g0 to .. 3]

( Search \ : 5 }un Enroll | My Academics ]

My Planner

Select Institution / Career {Lmroool MU > Uﬁdcfgudxoio 2 __change I

Add courses to Planner using: PLAN BY MY REQUIREMENTS l

¥ Academic Year 2020-21
Typically
Course Description Units Offered Delete ,

Select Req
O [eommw | Jecs 2w00_[Siet Vo |@
0 [ty [tmtmanissm oo [ |0 | g
0 [ty [pune N il
O [eooiercoey |Manasemen hio 2 [12.00 sw‘::""" Yer 10
O ::?::xoev Ssont Development 24.00 sw‘::’"‘ Yeor 10
Move selected courses to Term | V] move

PRINT CnOICESi
p. 4

Click the ‘Print Choices’
button. This will
produce a PDF of your
module choices.
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