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Private and Confidential  

DATE

ADDRESS

EMAIL DETAILS

Re:  Academic Misconduct Viva

Dear STUDENT NAME,

I am writing to inform you that an academic misconduct viva voce will be convened to consider an allegation of misconduct in respect of module INSERT MODULE AND COMPONENT DETAILS. 

The academic misconduct viva voce will be held on

Date: 
Time: 
Location: 

A meeting invitation will also go out via your LJMU email account. Double-click the invitation in your inbox to open it.
    
The purpose of an academic misconduct viva voce is to give you an opportunity to demonstrate that the work you submitted is entirely your own and to confirm that:

• you undertook the reading and research yourself;
• you undertook all the preparatory work yourself; 
• you understand what you have written; and
• you wrote the piece of work yourself.

An academic misconduct viva voce is not able to determine whether or not a student has sought to gain an unfair advantage in assessment, however the outcome report of an academic misconduct viva voce can be used as evidence to justify the convening of an Academic Misconduct Panel (AMP) to consider the matter further, and the minutes of an academic misconduct viva voce can be used during any subsequent AMP.

You are advised that the anticipated length of the academic misconduct viva voce is 30-60 minutes. You are further advised to bring with you all evidence of preparatory work relating to the assessment, including drafts, sources and any feedback you have received on drafts of your work. You should also bring your ID card with you. 

You have the right to be accompanied by a friend at the academic misconduct viva voce. Your friend is there to accompany you during the academic misconduct viva voce and is not allowed to speak on your behalf. See the University’s Definition of a Friend Policy for further details. 

Where the panel’s decision is that you did not write the work that was submitted in your name for assessment, the case is referred to an Academic Misconduct Panel (AMP). Where the panel’s decision is that you wrote the work that was submitted in your name for assessment, this ends any investigation into the work, which will then be marked and returned to you as normal.

If a student does not attend an academic misconduct viva voce, the case may proceed to an Academic Misconduct Panel and the panel is able to draw a negative inference if a student fails to attend an academic misconduct viva voce or an Academic Misconduct Panel.

The Academic Misconduct Regulations and Penalty Tariff can be found in Section C.5 of the Academic Framework Regulations https://www.ljmu.ac.uk/about-us/public-information/academic-quality-and-regulations/academic-framework

The Academic Misconduct Policy and appeals process are available here 
https://www.ljmu.ac.uk/about-us/public-information/student-regulations/appeals-and-complaints

John Moores Students’ Union provides professional and independent advice on all student related matters. You can make an appointment to speak to a qualified adviser by contacting John Moores Students’ Union Advice Centre at Student Life Building, 10 Copperas Hill, Liverpool, L3 5AH, telephone number 0151 231 4900 or email JMSUadvice@ljmu.ac.uk. You can also book an appointment online: www.jmsu.co.uk/advice.

Please contact academic misconduct viva voce secretary, INSERT DETAILS no later than INSERT DATE to:

· Confirm whether you will be attending the academic misconduct viva voce.
· Confirm whether a friend will be accompanying you to the hearing and to provide the full name, email address and relationship details.
· Confirm whether you have any support needs relating to a long-term medical condition, sensory impairment, specific learning difficulty and/or disability.

Yours sincerely,
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